REPUBLIC OF NAMIBIA

MINISTRY OF JUSTICE AND LABOUR RELATIONS

Tel: (061) 280 5295 Private Bag 13302
Engr: Mss. Elizabeth N Ameya-Shonghela Windhoek

Email: Elizabeth. Amevald'moilr.cov.na NAMIBIA
QurRef: .......... Your Ref:....... .

Vacancies Announcement

In pursuing its mandate to provide legal services and access to justice the Ministty of Justice and
Labour Relations invites applications from dynamic, self-driven and motivated suitably qualified
Namibian citizens to join our team in the following roles:

DIRECTORATE: LEGAL AID
Job Designation : Senior Legal Officer Grade 5
Salary Scale : N§$ 432 601- N$ 517 195 per annhum
Housing Allowance : N$ 17 424.00 per annum
Transport Allowance : N$ 10 512 per annum
Number of posts : Ten (10)
Duty Station : To be determined by the HOD

MINIMUM REQUIREMENTS

e B. Juris Degtree plus 6 years in-setvice experience as an Assistant/Legal Officer
plus certification of satisfactory performance.

* BA LLB Degtee plus 3 years in-setvice experience as a Legal Officer plus
certification of satisfactory performance.

¢ BA - LLB Degtee plus Registration as provided for in the appropriate legislation.




Key Responsibilities:

® Take accountability for the delivery of Legal assistance to the indigent persons and
keep the Director Legal Aid informed progress of all case files;

e Thos role will also support the Director’s strategic objective of providing adequate

legal representation in order to improve legal aid service delivery country wide;

¢  Consult clients and take instructions;

¢  Plan and organize work;

e  Prepare and attend court, including bail application for trial;

s  Request for disclosure in criminal cases in preparation for trial;

®  Obtain any supporting documents or pleading in civil cases for preparation for
court;

e  Prepare and submit quarterly and monthly reports and assigned cases to the
Ditector;

e  Travel occasionally to other courts in your regions;

e  Perform any functions as assigned by Director Legal Aid and any other authorized

petson.
Job Designation : Chief Legal Clerk Grade 8
Salary Scale : IN$ 227 453 — 271 828 per annum
Housing Allowance : N$ 17 424.00 per annum
Transport Allowance : N$ 10 512.00 per annum
Number of Posts : One (1)
Duty Stations : Windhoek

Minimum Requirements:

s An appropriate National Diploma at NQF Level 6;
e Five (5) years appropriate in quasi-judicial functions and courts;

e Candidates should be at the level of Senior Legal Clerk Grade 10 and probation
must be confirmed and attached.

Enquiries: Ms Yolante Karunga, Tel: 061-280 5115 or Ms. Mikael Malima, Tel: 061 —
2805251




